
MORTGAGE APPLICATION FORM 

IMPORTANT To help us process this application quickly:-

• Make sure you send to us the items detailed below in the checklist. 
• Answer all the questions and if a question does not apply write N/A for Not Applicable. 
• Write in block capitals and tick the appropriate boxes. 
• Please use additional information section on page 13 to provide any information that you cannot fit into the boxes provided. 
• You should note that the processing of your mortgage application will be delayed if you do not submit the documents indicated in the checklist along with the 

required application fee. 

IFYOU ARE APPLYING DIRECTLYTO THE MANSFIELD BUILDING SOCIETY AND YOU REQUIRE ANY HELP IN COMPLETING THIS FORM PLEASE 
CONTACT OUR SALES TEAM AT PRINCIPAL OFFICE ON O 1623 676345. 

CHECKLIST 

In common with all other banks and building societies we are required to confirm the identity of all customers in order to comply with money laundering regulations. 
These requirements apply to all named applicants to ensure that we are doing everything possible to eliminate issues relating to financial crime such as money laundering and 
terrorism. On receipt of your application we will try to establish proof of identity by electronic means. If the electronic verification is unsuccessful we will write to you 

for proof of identity 

Please enclose the following documents for each applicant along with your mortgage application and tick to indicate if enclosed: 

These must be the 

original documents or 

if the application is 

through an FCA 

registered introducer 

we will accept copies 

certified by the 

introducer. 

Last 3 months bank statements 

Latest mortgage statement or rent book 

Proof of income in retirement e.g. pension statement or illustration if you are 
already retired or the mort2a2e term extends into planned retirement. 

Documentary evidence of deposit if this is not from the sale of existing property. 

Documentary evidence of repayment plan if the mortgage is to be repaid in full or 
in part on an interest only basis. 

Right to Buy offer letter (if purchasing from the local authority) 

If employed: Latest P60 
Last 3 months payslips 

If self-employed: Last 2 years accounts OR 
The 3 most recent returns and last 2 HM Revenue & Customs self-assessment 
statements of account or projection from accountant in the case of a new business. 

Further information may be required depending on individual circumstances 

MORTGAGE PRODUCT REQUIRED 

PRODUCT PRODUCT CODE 

PURPOSE OF LOAN (please tick) HOUSE PURCHASE D RE-MORTGAGE D 

APPLICATION FEE 

App I App2 

An application fee of £ 199 is required in respect of all mortgage applications, which can be either paid by cheque or debit/credit card. Please indicate below how you 
wish to pay the fee. 
D I enclose a cheque payable to The Mansfield Building Society' in respect of the application fee. 

D I wish to pay the application fee by debit/credit card. We will contact you for payment on receipt of your application. 





I
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FOR MANSFIELD BUILDING SOCIETY 

The Direct Debit Guarantee

This Guarantee is offered by all Banks and Building Societies that accept instructions 
to pay Direct Debits

If there are any changes to the amount, date or frequency of your Direct Debit The 
Mansfield Building Society will notify you 10 working days in advance of your account 
being debited or as otherwise agreed.  If you request The Mansfield Building Society 
to collect a payment, confirmation of the amount and date will be given to you at the 
time of the request

If an error is made in the payment of your Direct Debit by The Mansfield Building 
Society or your Bank or Building Society, you are entitled to a full and immediate 
refund of the amount paid from your Bank or Building Society
- If you receive a refund you are not entitled to, you must pay it back when The 

Mansfield Building Society asks you to

You can cancel a Direct Debit at any time by simply contacting your Bank or Building 
Society.  Written confirmation may be required.  Please also notify us.

Principal Office 
Telephone: 01623 676300    

Please fill in the whole form using a ball point pen 
and send it to:        

       Service User Number

           
       
       

Name(s) of Account Holder(s)

Bank/Building Society account number

Branch Sort Code 

Name and full postal address of your Bank or Building Society 

Reference

Banks and Building Societies may not accept Direct Debit instructions for some types of account

 
This guarantee should be detached and retained by the Payer

AUG 12

The Mansfield Building Society
Regent House
Regent Street
Mansfield

Notts   NG18 1SS

To: The Manager                         Bank/Building Society 

Address

Postcode

Instruction to your Bank or Building Society

Please pay The Mansfield Building Society Direct 
Debits from the account detailed in this instruction 
subject to the safeguards assured by the Direct 

Debit Guarantee.
I understand that this instruction may remain with 
The Mansfield Building Society and, if so, details will 

be passed electronically to my Bank/Building 

Society. 

Signature(s)

Date

Instructions to your 
Bank or Building Society 

to pay by Direct Debit
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FOR MANSFIELD BUILDING SOCIETY 
OFFICIAL USE ONLY.  This is not part of the 
instruction to your bank or building society
Mortgage Reference Number
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FOR MANSFIELD BUILDING SOCIETY 



 



28 April 2014 

 

ANY REQUIRED DOCUMENT NOT SUBMITTED WITH THE APPLICATION WILL CAUSE DELAY 

 

NAMES OF APPLICANT(S) 
 
 

   

 
ITEM 

1
ST

 
APPLICANT 

2
ND 

APPLICANT
 

ALL 
APPLICANTS 

BANK STATEMENTS 
For each applicant holding a sole named account – for each account held, 
covering the latest 3 month period 

   

For applicants with a jointly named account  - for each account held, covering 
latest 3 month period 

   

PROOF OF DEPOSIT 
Bank/building society statements    
Gifted Deposit evidence 
(bank/building society statement(s) showing funds in name of donor) 

   

Name & address of provider of gifted deposit    
EMPLOYED INCOME 
Latest Year P60 (or previous tax year & most recent month 12 pay slip)    
Salary/wage slips for last 3 months (monthly/weekly)    
CONTRACT WORKER 
Current contract    
Previous contract(s)    
SELF EMPLOYED INCOME 
Sole trader/partnership 
 – latest 3 years accounts (profit & loss account and balance sheet) 

   

Shareholder in Ltd Company (or Director/senior employee) 
– latest 3 years accounts (latest <6 months since last year end) 

   

CURRENT RETIREMENT INCOME (where retired) 
Most recent  confirmation(s) of payment level (dated <12 months ago)    
Evidence of spouse’s payment (occurring on death of payment recipient)    
FORECAST RETIREMENT INCOME (where mortgage term is beyond the earlier of expected retirement age or age 70)  
State Pension Forecast (dated <24 months ago)    
Final Salary Scheme - most recent forecast (dated <12 months ago)    
Personal Pension Scheme – current value & most recent forecast (dated <3 
months ago) 

   

FOR AN INTEREST ONLY MORTGAGE (if applicable) 
Endowment Policy, Personal Equity Plan - most recent statement/forecast      
Stocks and Shares ISA, Cash ISA, Unit/Investment Trust Plan – statement 
showing current value & contributions in last 6 months 

   

Pension Lump Sum – statement of current value and recent forecast    
BUY TO LET PORTFOLIO (where applicable) 
Schedule of all properties owned showing: 
property address, mortgage value, monthly mortgage payment, rental income 

   

LET TO BUY (where existing property to be rented out) 
Letter from ARLA member confirming estimated rental    
Consent to Let confirmation letter issued by existing lender    
Copy of Mortgage Offer (where existing property being remortgaged)    

 

 

Please Note: where a hard copy of a digital version is provided, this should be clearly indicated on 

the document 

 

 

 

The Mansfield Building Society, Regent House, Regent Street, Mansfield, Notts NG18 1SS 

Tel.: 01623 676360, Email: salesteam@mansfieldbs.co.uk 

MORTGAGE APPLICATION SUBMISSION CHECKLIST 




